
1

Training Plan Endorsement  

& Extensions
ATLAS Portal



2

Training Plan Endorsement
Before starting, have you?

1. Accepted NTO Nomination on ATLAS?

Visit providers.skills.sa.gov.au for more information

2. Had the Training Plan endorsed by all parties within 28 days 

of NTO Nomination acceptance?

See Standard 6 Fact sheet and Training Plan Form for more information

https://providers.skills.sa.gov.au/Resources/Access-our-systems/Help-with-using-ATLAS
https://innovationandskills.sa.gov.au/assets/downloads/PDF/Skills/Standard-6-Fact-sheet-Training-Plan-and-NTOs.pdf?mtime=20210630165444&focal=none
https://providers.skills.sa.gov.au/DMX?Command=Core_Download&EntryId=1331
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1. Login to ATLAS
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2. Select one or more Training Contracts with an NTO Nomination of ‘Accepted’
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3. Select ‘Endorsed’ on the Training Plan Endorsement column
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4. Enter the date the Training Plan was endorsed by all parties and submit 
Please note: All selected contracts will receive the same endorsement date
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5. Training Plan Endorsement column updates and response is sent to
Traineeship and Apprenticeship Services (TAS)
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Training Plan Endorsement Extension
Before starting, were you?

1. Unable to obtain an endorsed Training Plan 5 business days 

before the Training Plan endorsement due date? 

See Standard 6 Fact sheet for more information

https://innovationandskills.sa.gov.au/assets/downloads/PDF/Skills/Standard-6-Fact-sheet-Training-Plan-and-NTOs.pdf?mtime=20210630165444&focal=none
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1. Login to ATLAS
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2. Select one or more Training Contracts that require a 28 day 
extension to the Training Plan Endorsement due date
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3. Select ‘Request Extension’ on the Training Plan Endorsement column 
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4. Enter the extension reason and submit 
Please note: All selected contracts will receive the same extension reason
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5. You will receive notification of application outcome
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6. If approved, ATLAS TP Endorsement Due Date column will update overnight
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Frequently Asked Questions
Q: Where can I locate the new regulations and standards?

A: On the South Australian Skills Commission’s website

Q: How can I declare that a Training Plan has been reviewed 

every 6 months?

A: Developments are currently underway. You will be notified 

when this function is available.

http://www.skillscommission.sa.gov.au/legislative-framework/2021-legislation-changes


Contact

Traineeship and Apprenticeship Services

 1800 673 097

 skills@sa.gov.au
 https://atlas.skills.sa.gov.au/

https://atlas.skills.sa.gov.au/

