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Training Plan Endorsement

Before starting, have youe
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1. Accepted NTO Nomination on ATLAS?

Visit providers.skills.sa.qgov.aqu for more information

Employer Legal
Name

NTO

" hd
v Worksite Nomination

Not Received
Accepted

+

*

Mot Received +

Training Plan

Not Received

T Status v ApP

Typ4
Pending Mew
Assessment Cont

of NTO Nomination acceptance?

See Standard é Fact sheet and Training Plan Form for more information

2. Had the Training Plan endorsed by all parties within 28 days

Apprentice/Traineg

Print name:

Signature:
John Smith Tobn Swith
Parent/Guardian (If apprentice/trainee is under 18 years of age)
Print name: Signature:
Jane Smith %ﬂf Smith

NIN
RAINING CONTRA

Date signed:
1/07/2021

Date signed
1/07/2021



https://providers.skills.sa.gov.au/Resources/Access-our-systems/Help-with-using-ATLAS
https://innovationandskills.sa.gov.au/assets/downloads/PDF/Skills/Standard-6-Fact-sheet-Training-Plan-and-NTOs.pdf?mtime=20210630165444&focal=none
https://providers.skills.sa.gov.au/DMX?Command=Core_Download&EntryId=1331

1. Login to ATLAS

Online Enquiry ~ ATLAS Help

ATLAS - Apprenticeship and Traineeship onLine Application System ¢, 1800673097

Sign in to Continue

User Name

Password

Forgot Username | Forgot Password
Request Access
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2. Select one or more Training Contracts with an NTO Nomination of ‘Accepted’

AT LAS Noticeboard Organisation Trainee/Apprentices Reports T @ e

Training Contracts ~ Historical Training Plans ~ Training Contract Applications ¢, Enquiries
1800 673 097
= Print [ Excel Export 2 PDF Export Y. Clear Al Filters Add/Remove Columns -
- Learner Learner First Employer Trading Employer Legal NTO NTO Nomination Training Plan TP Endorsement TP Endorsement i
Actions TCID T Worksite T Status T
Surname Y Name T Name T Name A Nomination T Date Y Endorsement Y Date Y Due Date
. Pend I
v T E Acceprec 20/07/2021 Not Received v 26/08/2021 S
Assessment ]
Pend I
v T E [t 20/07/2021 Not Received 26/08/2021 SRl
Assessment ]
Pend I
v T E [t 30/07/2021 Not Received 27/08/2021 SRl
Assessment ]
Pend I
v T E Acceprec 20/07/2021 Not Received v 26/08/2021 S
Assessment ]
Pend I
7 E Accepred 30/07/2021 Not Received 27/08/2021 .
Assessment !
Pend I
7 E Accepted 30/07/2021 Not Received 27/08/2021 .
Assessment !
Pend I
T E Accepted 30/07/2021 Not Received v 27/08/2021 e
Assessment !
»
- 2 3 > » 12 w | Items per page 1 of 3 pages (32 items)
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3. Select ‘Endorsed’ on the Training Plan Endorsement column

AT LAS Noticeboard Organisation Trainee/Apprentices Reports T @ e

Training Contracts Historical Training Plans ~ Training Contract Applications t. Enquiries
1800 673 097

= Print [ Excel Export 2 PDF Export Y. Clear Al Filters Add/Remove Columns -
- Learner Learner First Employer Trading Employer Legal NTO NTO Nomination Training Plan TP Endorsement TP Endorsement i
Actions  TCID T Worksite T Status T
Surname Y Name T Name T Name A Nomination T Date Y Endorsement Y Date Y Due Date

- Pend I

v T E Acceprec 20/07/2021 Not Received v 26/08/2021 S
Assessment i
Pend I

v T E [t 20/07/2021 Not Received 26/08/2021 SRl
Assessment i
Pend I

v T E [t 30/07/2021 Not Received 27/08/2021 SRl
Assessment i
Pend I

v T E Acceprec 20/07/2021 Not Received v 26/08/2021 S
| ] Assessment i

Endorsed

Pand |

T E Acceprad 30/07/2021 e 27/08/2021 .
Assessment !
Pend I

7 E Accepted 30/07/2021 Not Received 27/08/2021 .
Assessment !
Pend I

T E Accepted 30/07/2021 Not Received v 27/08/2021 e
Assessment !
»
- 2 3 > » 12 w | Items per page 1 of 3 pages (32 items)
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4. Enter the date the Training Plan was endorsed by all parties and submit
Please note: All selected contracts will receive the same endorsement date

Alert

NOTIFYING A TRAINING PLAN HAS BEEN ESTABLISHED

As of 1 July 2021, Nominated Training Organisations (NTOs) are no longer required to upload their training plan as a pre-requisite
to a Training Contract being approved. NTOs are still required to develop a training plan with the employer, apprentice or trainee
and parent & guardian (if apprentice or trainee is under the age of 18) within 28 days of accepting nomination to be the training
provider under the Training Contract.

EXTENSION OF TIME PERIOD TO ESTABLISH TRAINING PLAN
The NTO must notify the Commission that a training plan has been endorsed within 28 days of accepting a nomination to be the

NTO for a Training Contract.
If the NTO is unable to prepare (and obtain the necessary endorsement of) a Training Plan within this timeframe, it must
complete and submit this form to apply for an extension of time, at least five business days in advance of the 28 day deadline.

A separate application for extension must be submitted for each Training Contract.

NT/ juired to apply
deadline. One (or more) of the selected Training Contr

Endorsement Date :
dd/mm/y (]
September 2021 = ™

Mo Tu We Th Fr




5. Training Plan Endorsement column updates and response is sent to
Traineeship and Apprenticeship Services (TAS)

ATLAS Noticeboard Organisation Trainee/Apprentices Reports e @ 9

Training Contracts ~ Historical Training Plans  Training Contract Applications . Enquiries
1800 673 097
= Print [2} Excel Export [ PDF Export Y- Clear All Filters Add/Remove Columns -
. Learner Learner First Employer Trading Employer Legal NTO NTO Nomination Training Plan TP Endorsement TP Endorsement )
Actions TCID T Worksite T Status T
Surname T Name T Name Y Name T Nomination T Date T Endorsement T Date T Due Date
. Pendi 1
v 0 E Accapred 20/07/2021 Receivad 0170072021 26/08/2021 S
Assessment i
Pendi 1
v Q E Accepted 20/07/2021 Received 0170872021 26/08/2021 ending
Assessment i
Pendi 1
v Q E Accepted 30/07/2021 Received 0170872021 27/08/2021 ending
Assessment i
Pendi 1
v 0 E Accapred 20/07/2021 Receivad 0170072021 26/08/2021 S
Assessment i
. Pendi 1
T E Accapred 30/07/2021 Not Received v 27/08/2021 Pending
Assessment i
. Pendi 1
7 E hccapred 30/07/2021 Not Received 27/08/2021 HATEI
Assessment i
. Pendi 1
T E Accepted 30/07/2021 Mot Received v 27/08/2021 e
Assessment 1
»
2 3 > » 12 w | ltems per page 1 of 3 pages (32 items)
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Training Plan Endorsement Extension

Before starting, were you?

1. Unable to obtain an endorsed Training Plan 5 business days
before the Training Plan endorsement due date?
See Standard 6 Fact sheet for more information

Apprentice/Trainee

Print name: Signature: Date signed:
John Smith o o

Parent/Guardian (If apprentice/trainee is under 18 years of age)

Print name: Signature: Date signed:
Jane Smith o
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https://innovationandskills.sa.gov.au/assets/downloads/PDF/Skills/Standard-6-Fact-sheet-Training-Plan-and-NTOs.pdf?mtime=20210630165444&focal=none

1. Login to ATLAS

Online Enquiry ~ ATLAS Help

ATLAS - Apprenticeship and Traineeship onLine Application System ¢, 1800673097

Sign in to Continue

User Name

Password

Forgot Username | Forgot Password
Request Access

e (@) o=t SA GOV.AU



2. Select one or more Training Contracts that require a 28 day
extension to the Training Plan Endorsement due date

AT LAS Noticeboard Organisation Trainee/Apprentices Reports L () ® e

Training Contracts ~ Historical Training Plans ~ Training Contract Applications ¢, Enquiries
1800 673 097

= Print [} Excel Export [= PDF Export T. Clear All Filters Add/Remove Columns =
- Learner Learner First Employer Trading Employer Legal . NTO NTO Nomination Training Plan TP Endorsement TP Endorsement A
Actions  TCID T Worksite T Status T
Surname T Name T Name T Name T Nomination T Date T Endorsement Y Date T Due Date T T
-
. Pend [y
v T E Accepted 30/07/2021 Not Received v 27/08/2021 s
Assessment 'd
. Pend n
v 7 E Accepred 30/07/2021 Mot Received v 27/08/2021 e
Assessment C
. Pend [y
d T E Acceprad 30/07/2021 Not Received 27/08/2021 .
Assessment C
v - Pending [y
a E Accepred 30/07/2021 Not Received v 27/08/2021 s o

Pendi N

T E Accepred 05/08/2021 Not Received v 30/09/2021 i
Assessment £
Pendi N

T E Accepred 05/08/2021 Not Received v 02/09/2021 i
Assessment £
Pendi N

T E Accepred 09/08/2021 Not Received v 04/10/2021 i
Assessment £

- 2 3 > » 12 w | lilems per page 1 of 3 pages (32 items)




3. Select ‘Request Extension’ on the Training Plan Endorsement column

AT LAS Noticeboard Organisation Trainee/Apprentices Reports T @ e

Training Contracts Historical Training Plans ~ Training Contract Applications t. Enquiries
1800 673 097

= Print [ Excel Export 2 PDF Export Y. Clear Al Filters Add/Remove Columns -
- Learner Learner First Employer Trading Employer Legal NTO NTO Nomination Training Plan TP Endorsement TP Endorsement A
Actions TCID T Worksite T Status T
Surname Y Name T Name T Name A Nomination T Date T Endorsement Y Date Y Due Date T T
i Pendi N
d T E Accepred 30/07/2021 Not Received v 2710812021 o
Assessment f
i Pendi N
v T E Accepred 30/07/2021 Not Received v 2710812021 o
Assessment f
. Pendi N
v T E [t 30/07/2021 Not Received 27/08/2021 S
Assessment d
v - Pendin N
f E Accepted 30/07/2021 Not Received ~ 27/08/2021 _ s
| ] Assessment d
Pend n
T H Accepted 05/08/2021 Not Received 30/0/2021 s
Assessment @
Pend n
T H Accepted 05/08/2021 Not Recelved v 02/08/2021 s
Assessment @
Pend n
T H Accepted 0970872021 Not Recelved v 04/10/2021 s
Assessment c.
»
- 2 3 > » 12 w  |tems per page 1 of 3 pages (32 items)
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4. Enter the extension reason and submit
Please note: All selected contracts will receive the same extension reason

Alert

NOTIFYING A TRAINING PLAN HAS BEEN ESTABLISHED

As of 1 July 2021, Nominated Training Organisations (NTOs) are no longer required to upload their training plan as a pre-requisite
to a Training Contract being approved. NTOs are still required to develop a training plan with the employer, apprentice or trainee
and parent & guardian (if apprentice or trainee is under the age of 18) within 28 days of accepting nomination to be the training
provider under the Training Contract.

EXTENSION OF TIME PERIOD TOQ ESTABLISH TRAINING PLAN

The NTO must notify the Commission that a training plan has been endorsed within 28 days of accepting a nomination to be the
NTO for a Training Contract.

If the NTO is unable to prepare (and cbtain the necessary endersement of) a Training Plan within this timeframe, it must
complete and submit this form to apply for an extension of time, at least five business days in advance of the 28 day deadline.

A separate application for extension must be submitted for each Training Contract.
juired to apply
aa
Extension Reason :

Delay in obtaining School endorsement

lliness, accidents or serious family problems
Other




5. You will receive notification of application outcome

e -

Bill Jehnson
Training Provider
training@email com

Dear SifMadam

FoUTN  Government of South Australia

‘:.’95 Departrment for Innovation and Skills
N 2

Traineeship and Apprenticeship Services

11 Waymouth Street
ADELAIDE SA 5000

GPO Box 320
Adelaide SA 5001

T 1800 673 097
E Dis lamfax@sa gov.au
www skills sa.gov au'apprenticeships

RE: Training Plan endorsement extension to Training Contract Application 12345611,

The application to extend the Training Plan endorsement due date has been approved. Subject to
Section 49(5)(a) of the South Australian Skills Act 2008,

Details of the application were:
Apprentice Full Name:
limilowr Legal Name:

John Robert Smith

Emplayer Pty Ltd
. Ny Y VI e

13



6. If approved, ATLAS TP Endorsement Due Date column will update overnight

AT LAS Noticeboard Organisation Trainee/Apprentices Reports L () ® e

Training Contracts ~ Historical Training Plans ~ Training Contract Applications ¢, Enquiries
1800 673 097

= Print [} Excel Export [= PDF Export T. Clear All Filters Add/Remove Columns =
- Learner Learner First Employer Trading Employer Legal . NTO NTO Nomination Training Plan TP Endorsement TP Endorsement A
Actions TCID T Worksite T Status T
Surname T Name T Name T Name T Nomination T Date T Endorsement Y Date T Due Date T T
-
. Pend N
v =) freempizi 30/07/2021 Not Received v 24/08/2021 e
Assessment d
. Pend N
v A Accepted 30/07/2021 Not Received v 24/09/2021 .
| Assessment  C
. Pend N
d T E Acceprad 30/07/2021 Not Received 24/08/2021 .
Assessment d
v - Pending [y
i} E Accepred 30/07/2021 Not Received v 24/00/2021 - 4

Pendi N

T E Accepred 05/08/2021 Not Received v 30/09/2021 i
Assessment £
Pendi N

T E Accepred 05/08/2021 Not Received v 02/09/2021 i
Assessment £
Pendi N

T E Accepred 09/08/2021 Not Received v 04/10/2021 i
Assessment £

- 2 3 > » 12 w | lilems per page 1 of 3 pages (32 items)




Frequently Asked Questions

Q: Where can | locate the new regulations and standards?
A: On the South Australian Skills Commission’s website

Q: How can | declare that a Training Plan has been reviewed
every 6 months?

A: Developments are currently underway. You will be notified
when this function is available.

Government
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http://www.skillscommission.sa.gov.au/legislative-framework/2021-legislation-changes

Contact

Traineeship and Apprenticeship Services
@ 1800 673 097

> skills@sa.gov.au

P https://atlas.skills.sa.gov.au/

of South Australia

Department for
Innovation and Skills


https://atlas.skills.sa.gov.au/

